Registration: Getting Started
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Login to Hokie Spa

* Go to Hokie Spa

irginia Tech Information System

search o

Welcome to the Virginia Tech Student, Faculty, Employee and Alumni Information Gateway

Normal Hours of Operation are from 7:30 AM until 3:00 AM Daily. Please click 'Login to HokieSPA," then enter your PID and password and click ‘Login.' Follow the prompts to enroll in 2-Factor Authentication, or to authenticate using your
second factor, By logging in with your PID and password you agree to abide by the terms and conditions of the virginia Tech Palicy: Acceptable Use of Information Systems

If you need to create a PID, please use the PID Generation Tool

Once lagged in, you will see & menu carresponding to your role as a student, faculty, employee or alumnus.,
when you are finished, please Exit and close your browser to protect your privacy.

[1mpoRrTANT INFORMATION

firginila Tach raquires 2-Factor Authantication for all studants, fazulty, and staff, Whan yeu log inte HokisSPA you will use yeur PID and passwerd, AND authanticats using your Ind Facter. Fer atsistance with 2-Factor, contact JHslp at Shalp.vt.acu, or by

Login to HokieSpa >>>

[ VT Aderts | Timetable of Classes | Undergraduate Admissions | Graduate Admissions | Faculty Online Credential System ]

@l VirginiaTech

* Enter your PID and password

Login with PID

Username

Password
| forgot my username or password.

Terms of Use | @ 2016 Virginia Polytechnic Institute and State University

*You will be prompted to login with 2-factor *



Registration and Schedule

* Select Registration and Schedule from your Hokie Spa main menu.

NEW! Hokie.COM (Undergraduate Change of Major)
Use this form to begin the Major Change process.

D Guest Account Access
Manage guest access to your academic record (grades) information and financial aid information.

D Registration and Schedule
Course Request; Look Up Classes; Add or drop classes; Display your class schedule.

Grades Menu
View Midterm/Final Grades, Class Rank, Transfer and Other Additional Credit information, GPA Calculators.

Degree Menu
Undergraduate Students: Apply for your Degree, Request and view your Degree Audit Report (DARS), Add/Change your Diploma Address.
Graduate Students: Apply for your degree, view Plan of Study, view Checklist and let us know if you plan to attend commencement.

% VirginiaTech Office of the University Registrar



Preparing for Registration

* Once you have selected Registration and Schedule, click the Prepare for Registration link.

REGISTRATION
What would you like to do?
Prepare for Registration Register for Classes
wbﬂew regisiration status, update student term data, and complete pre-regisiration requirements. N Search and register for your classes. You can also view and manage your schedule.
" Browse Classes View Reaqgistration Information
Q Looking for classes? In this section you can browse classes you find interesting. View your past schedules and your ungraded classes.

Browse Course Catalog
m Look up basic course information like subject, course and description.

* This allows for a quick review of your student record to make sure you are ready for registration.

@ VirginiaTech Office of the University Registrar



Preparing for Registration Cont’d

* Select the open term in which you are attempting to register. ¢ Click the “Continue” button once you have selected the appropriate term.
SELECT A TERM SELECT A TERM
Tarms Open for Registration Terms Cpen for Registration

| Winter 2017 . | Winter 2017 .
Q

Winter 2017 | Continue |
Fall 2016 Q

% VirginiaTech Office of the University Registrar



Preparing for Registration Cont’d

* The Registration Status screen displays all the necessary pre-registration requirements you must complete before registering for classes.
* Once each requirement is met or updated, a green check mark will appear by that requirement and you will be able to register.

PREPARE FOR REGISTRATION

Registration Status

Registration Status “irginia Tech requires annually the collection of specific demographic
data for each student: emergency contact entry or emergency contact
Term: Winter 2017 confirmation, mailing address, annual self disclosure of
arrests/convictions confirmation, and VT Alerts Opt In or Opt Out action.
@ Your Student Status permits registration. You will be prohibited from registration until the information is provided.

Registration Holds may also prohibit your registration. When a hold
exists, the information specific to the hold(s) will appear on this page
Check with the specific university office regarding the steps for removal
of the registration hold. Also, the unive provides a web FERPA

Q Local Mailing Address - Requirement Met disclosure form for your use in authorizing information for third parties
You may access this form via this page

Q Your academic status Good Standing permits registration

You must provide a local mailing address (Blacksburg and surrounding area). Be sure fo choose the MAILING ADDRESS on the address page

Action: Update MAILING Address . )
Primary Curriculum

&) Emergency Contact Address - Requirement Met Level: Graduate
Provide Emergency and/or Missing Persons Contact information College: Liberal Arts & Human Sciences
Action: Update Emergency Contact Address Degree: Master of Science in Education
Campus: Virtual
Q Emergency Contact Confirmed - Requirement Met Catalog Term: Fall Semester 2009
You must confirm this information each academic year. Admit Term: Fall Semester 2009
Action: Confirm Emergency Contact Address Admit Type: Former VT Undergraduate

Major: Health & Physical Education
FERPA Release - Not Required

Permits third parties (such as your parents) to discuss your educational records with university officials
Action: Add/Update

@) self-Disclosure of Arrest/Conviction - Requirement Met

Read and acknowledge the VT Student Conduct policy on Arrests and Convictions. Must acknowledge understanding of policy annually.
Action: Read/Confirm

Q Student Financial Responsibility - Requirement Met

Acknowledge the VT Student Financial Responsibility policy.
Action: Read/Confirm

Q You have no holds which prevent registration

[ VirginiaTech Office of; the University Registrar



Preparing for Registration Cont’d

* Once all requirements are met, you are ready to register for classes. Select the “Registration” tab in the header.

[ VirginiaTech

Invent the Futura®

? "~ Banner Sefr.Se e Student Regietratio nare for Registratio

PREPARE FOR REGISTRATION

Registration Status v

Registration Status

Term: Winter 2017
Q Your Student Status permits registration.
Q Your academic status Good Standing permits reqgistration.

#®) Local Mailing Address - Requirement Met

You must provide a local mailing address (Blacksburg and surrounding area). Be sure to choose the MAILING ADDRESS on the address page.
Action: Update MAILING Address

@) Emergency Contact Address - Requirement Met

Provide Emergency andfar Missing Persons Contact information.
Action: Update Emergency Contact Address

[ VirginiaTech Office of the University Registrar



Registering for Classes

» Select the “Register for Classes” link when you are ready to register for classes.

REGISTRATION
What would you like to do?
= Prepare for Registration Register for Classes
ﬁ “iew registration status, update student term data, and complete pre-registrafion reqguirements. ﬁSeamh and register for your classes. You can also view and manage your schedule.
" Browse Classes View Reqgistration Information
Q Locking for classes? In this section you can browse classes you find interesting. View your past schedules and your ungraded classes.

Browse Course Catalog
m Look up basic course information like subject, course and description.

@ VirginiaTech Office of the University Registrar



Registering for Classes

* Select the term you wish to register. Only the terms open for registration are * Once you have selected the term, click the “Continue” button.
available in the drop down menu.

SELECT A TERM SELECT A TERM
Terms Cpen for Reqgistration . Terms Cpen for Registration
| Fall 2016 . R Winter 2017 .
Q
Winter 2017 |  Continue |

Fall 2016 ‘ &

% VirginiaTech Office of the University Registrar



Registering for Classes

* You will see a financial and registration notice appear on the screen. After reading the notice, click the “Ok” button.

Financial Notice: I
- After the last day to add classes there may be a financial
REGISTER FOR CLASSES penalty for dropped hours.
+ NO PAPER BILL WILL BE SENT TO YOU.
Find Classes Enter CRNs Schedule and Options = Click here for more information.

Registration Notice:

Enter Your Search Criteria Your request will not be processed if your total credit hours

Term: Fall 2016 drops below the minimum allowed for the term.
Subject Ok
Course Number [ | m
Keyword [
|  search . Clear + Advanced Search

*Please note that these notices will appear every time you log onto the system. *

@l VirginiaTech
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Searching for Courses

e Enter your search criteria.

 If searching by subject, you can enter multiple subjects at one time.
* You can either select your desired subject from the drop down menu or type it
directly into the subject search field.

REGISTER FOR CLASSES
. . . . Enter CRN: Schedul d Opti
— You can search by each field separately or any combination of all three simultaneously. m e | Sredieant e
REGISTER FOR CLASSES

Enter Your Search Criteria
Find Classes Enter CRNs | Schedule and Options |

Term: Winter 2017

Enter Your Search Criteria

Subject || % English hu
Term: Winter 2017 Course Number | IR
Human Nutrition, Foods, and Ex
Keyword | 1ymanities I
Subject
| Eng -
|  search Clear + Advanced Search
Course Number Civil and Environmental Engin
Engineering Science and Mechan |
Keyword English | REGISTER FOR CLASSES
Find Classes Enter CRNs Schedule and Options
| seach | Clear » Advanced Search

Enter Your Search Criteria
Term; Winter 2017

Subject || % English || % Human Development

Course Number |

Keyword [

| search Clear

» Advanced Search :

Click “Advanced Search” for additional search criteria fields

[ VirginiaTech

Office of the University Registrar



Searching for Courses Cont’d

* Once you have entered the search criteria you would like to search, click the * Your search results will appear in a similar table as the one included below.
“Search” button.

REGISTER FOR CLASSES | reacesses S
Find Classes Enter CRNs Schedule and Options B o Drowiaiie ==
.
Enter Your Search Criteria e
Term: Winter 2017 o Roo
________ abio Ing: & L
Subject || Enalish || # Human Development =
loge Nono oo None SartDal Viewsl () FULL-0at20
Course Number [
= R Star
Keyward | _ : TOR : : —. e S [ [ —
S : 3 n D ' ; Vst Kom: Bulkding: Hone Room: None StartDel Virua % e Azd
| Search | Clear » Advanced Search
% " ’ : w38 : Kim, Has (Primary Busiding: None Reom: Nons Start Da: @ruooms
M 4 Page(2 |of 2 | [10 = | PerPags Recoms: 30

* As you search for classes, please pay particular attention to the schedule type
found under the class type. This will indicate whether the class is traditional
lecture or virtual.
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Searching for Courses Cont’d

* The search results are organized with the following headings: ¢ The settings cog, allows you to customize the fields you would like to display.
e Title e Term ST
*  Subject Description *  Instructor _
*  Course Number *  Meeting Times Vastng Tmes comos | Stams ™
e  Section e Campus %
- Building: None Room: None Start Dal Virtual 24 of 25 seats rem..
*  Hours e Status v Tite
L c r
i CRN - Building: None Room: Mone Start Dal \irtual 20 of 25 seats rem.. Subject Description
¥ Course Number
e Search results are returned 10 at a time allowing you to page through large result _ Building: None Room: None StartDal Vidual = | 24 0f 25 seats rem... (@ Section
sets. * Hours
- Building: None Room: None Start Dal irtual 24 of 25 seats rem. .. |
* CRN
* You can also change the number of results displayed per page. _ Building: None Room: None Start Dal Virius 21/01 25 58ats rem... ( ® Term
Intro to Science Fiction : e # Instructor
. English 1654 0 3 40291 winte .. - Building: None . None s ,
Virtual Campus Lecture Building: None Room: Mone Start Dal Virtual 20 of ats rem.... ¥ Meeting Times
\I\l:lltl.rta;rggﬂ.lﬁl_lgw'e cture English 2744 0 3 40292 Winter... - Building: None Room: None StartDal Virtual 19 0f 22 seats rem... ¥ Campus
¥ Status
Intro Creative Writ . - . - et - Building: None Room: None Start Dal Virtual 25 of 25 seats rem._ .. (S———
Virtual Campus Lecture Enalish 2744 0 3 40293 Winter... S
Literature and Cinema : 2 5 Winte
Virtual Campus Leciure Enalish 3544 0 3 40294 Winter...
Iechnical Wrting English 3764 0 3 40295  Winter.

Virtual Campus Lecture

Technical Writing ; P q 20 Winte
Virtual Campus Lecture English y 3764 0 3 40296 Winter. ..

Page|1 |of 2 ¢ M 10 v | Per Page
[ 0]

Il VlrglnlaTech Office of the University Registrar



Searching for Courses Cont’d

* When searching for courses, the bottom panels display extra registration

information. Click the “Panels” button or the downward arrow in the center of the

page to display this information.

REGISTER FOR CLASSES

m Enter CRNs Schedule and Cptions

Enter Your Search Criteria

Term: Winter 2017

Subject || English | | x Human Development

Course Number |

Keyword [

| Search | Clear » Advanced Search

@l VirginiaTech

¢ Once you click the “Panels” button or the downward arrow, a class schedule by
day and time, as well as a summary of your registered or pending classes, will
appear below the search criteria fields.

A 4w

B Schedule 1 Seheclle Detalls Summary
Class Schedule for Winter 2017
Sunday Monday Tuesday Wednesday Thursday Friday Saturday No regitered orpending lasses
12am
1am
2am \
Jam
dam
fam

fam

7am . Total Hours | Registered:; 0| Biling: 0| CEU: 0| Min: 0 | Max: 0

| Panels a | Condiional Add and Drap

* The panel on the right provides a registration summary, similar to a workspace.
* The left panel shows a dynamic week at-a-glance view.

e
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Searching for Courses Cont’d

* To find out additional information about a particular course, click the course title in the search results.

REGISTER FOR CLASSES
Enter CRNs. | Schedule and Options ‘

Search Results — 20 Classes =
Search Again
Term: Winter 2017 Subject: English, Human Development

Business Writing

Virtual Campus Lacture English aTT4 0 3 40301 winte. Frost. Serena (Primary) - Building: None Room: None Start Dé Vvirtual 0 FULL 00of20 ..
%mm English 3774 0 3 40302 Winte Collins. Laura (Primary) - Building: None Room: None StartDe Virtual 20 of 20 seats rem (CAdd )
%ﬁw English 4954 0 3 40303 Winte Wemhoener Jane (Primary) - Building: None Room: Nane Start De Black @ FuLL0ot0s
%ﬁﬂfmm man Devel 2314 0 3 40308 Winte . Lavender-Stott Erin (Prima - Building: None Room: None Start De Vitual 30 of 30 seats rem (TAdd )
Sludy Aboad Human Devel.. 3954 0 3 40308 Winte.  Kim.Kee (Primary) - Building: None Room: None StartDe Black . € FULL: 070
M 4 Page [Z\ of 2 | @ Per Page Records: 20

* A pop up window with additional course mformatlon will appear. Select any of the tabs to see the related details. Click “Close” to return to your
search results Gl Decaifs for Human Development | Fuman Development 10040

Term. 201612 | CRH. 40307

"
Sl i Asscciated Term: Wimer 05

Il VirginiaTec

Boakslore Links
Course Description
Atibutes

Restrictions
IessructonMesting Times
Coralimant

Cotequisitun
Prerequistes

Wistusl Exciusion

Cross Listed Courses
Linied Setions
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Catalog
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Instructions! Mey
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Adding Courses

* Once you find the course and section you would like to register for click the “Add” button.

REGISTER FOR CLASSES

Enter CRNs [ Schedule and Options

Search Results — 20 Classes
Term: Winter 2017 Subject: English, Human Development

ubject tion A CRN

Course Mufi Section

Vs campis Lecre = --- — -

Introduction to Short Fiction

Virtual Campus Lecture ErglET 40288 winter...
% English 1624 0 3 40289 Winter...
% English 1644 ] 3 40290 Winter...
me English 1654 0 3 40291 winter...
%ﬁmre English 2744 ] 3 40292 Winter...
%memum English 2744 ] 3 40293 Winte....
Wﬁ English 3544 o 3 40294 Winter...
%mecwe English 3764 0 3 40285 winter...
Lechnical Wiiting English 764 ] 3 40296 Winter...

Virtual Campus Lecture

Page[:|of 2 » M| [10 v | Per Page

Instructor Meeting Times

Meilan, Leslie (Primary)

Kinder. Alice (Primary) - Building:
Bliss. Michael (Primary) - Building:
Canter. Robert (Primary) - Building:
Barton. Jennifer (Frimary) - Building:
Voros, Gyorgyi (Primary) - Building:
Murphv. Aileen (Primary) - Building:
Cakey, Steve (Primary) - Building:
Lewis. Kevin (Primary) - Building:
Hutchison. Allison (Primary} - Building:

Il VirginiaTec

None

None

Mone

None

None

Mone

MNone

Naone

MNone

None

Room:

Room:

Room:

Room:

Room:

Room:

Room:

Room:

Room:

Room:

Campus Status 1.

None Start Da Add

None Start Dal Virtual 20 of 25 seats rem.. [ E |
None Start Dal Virual 24 of 25 seats rem. .. [ E |
None Start Dal Virual 24 of 25 seats rem. .. | E |
None Start Dal Virtual 21 of 25 seats rem.... ( E |
None Start Dal Virtual 20 of 22 seats rem. .. | E |
None StartDa Vitual 19 0f22 seats rem... ( Add |
None Start Dal Virtual 25 of 25 seats rem... [ E |
None Start Dal Virtual 18 of 20 seats rem.... ( E )
None Start Dal Virtual 19 of 20 seats rem. .. (TAdd )

Records: 20



Adding Courses Cont’d

* Once you click “Add”, you will notice the course appear on your class schedule and your summary.

REGISTER FOR CLASSES

m Enter CRNs Schedule and Options

Search Results — 20 Classes
Term: Winter 2017 Subject: English, Human Development

Tie % SubjectDescription w Course Mufi Section & Hours CRN & Termm 4 Instructar Masting Times Campus Status %

Introduction to Poetry

Virtual Campus Lecture English 1604 0 3 40287 Winte... Neilan, Leslie (Primary) - Building: None Room: None Start D: Virtual 25 of 25 seats rem.. ( ﬂ |
Introduction to Shart Fiction 164 2 ~an At ar Alica (Priman) ~ . . . o o T T
Virtual Gampus Lecture English 614 1] 3 40288 Winte: Kinder. Alice (Primary Building: None Room: None Start Deé Virtual 20 of 25 seats rem ( Add |
Inirofo De Englist 1624 0 3 40289 Winte . Bliss Michasl (Primary - Building: None Room: None StartDz Virual 24 0f25 seaisre Add
Vinual Ca nglish 2 3 289 Winte iss. Michael (Primary g: None : None ¢ Virtua of 25 seats rem ( )
Intro to World Literature English 1644 0 3 40290 Ninte Canter Robert (Primary) - Building: None Room: None Start De Virtual 24 of 25 seats rem (Add )
Virtual Campus Lecture = - T _— o o —
Intro to Science Fiction A= < a1 Wirnte annita . B N . N . d o T T
Virtual Campus Lecture English 654 1] 3 4029 Winte Barton, Jennifer (Primary Building: None Room: None Start Dz Virtual 21 of 25 seats rem [ Add |
Intro Creative Writ = 3 Winte P Syoray . - Building: None : None FRN eats re “Add
Virtual Campus Lecture English 2744 0 2 40292 Winte...  Voros, Gyorayi (Primary) Building: None Room: None Start Dz Virtual 20 of 22 seats rem.. ((Add )
I h

o saroun i sousueus sy *IMPORTANT: The status of the
T e s T e —— course will be “Pending” and you
, Q will not be registered for the

: course until you click the

“Submit” button.*

4am

Sam
Total Hours | Registered: 0 | Billing: 0 | CEU: 0 | Min: 0 | Max: 0

Panels = | Conditional Add and Drop Submit

e As you add classes to your summary, they are added in grey to the schedule panel on the left to indicate their pending status.




Adding Courses Cont’d

* Click the “Submit” button to have the changes to your registration processed.
— This is when prerequisites and other requirements are checked and any error messages will be shown in the notifications area.
* If all prerequisites and other requirements have been met, the course status will change from “Pending” to “Registered”.

REGISTER FOR CLASSES

Enter CRNs dchedule and Cobons

Search Results — 20 Clas
Term: Winter 2017 Subgect.

o St -8
5
200
T
i
3
0
& Schadule il Schedute Detass [ Summar; ¥
Thass Schedule for Winkes 2017 = = - EE e T = *
sunday Monday Tuesday Wednesoay Thursday Friday Sawrday
1zam

otal Hours | Registered: 3 | Diling: 3 | CEU: 0| Min: 1 | Max: 5




Adding Courses Cont’d

» After clicking “Submit”, you may get an error notification. This may be due to prerequisites and other requirements not being met. The specific
error(s) that are preventmg reglstratlon for that course will appear in the notifications area and under the status of the course.

© HD 1004 CRN 84402° Class Restriction

REGISTER FOR CLASSES
Enter CRNS Schedule and Options © HD 1004 CRN 84402: Field of Study Restriction - Major

Search Results — 74 Classes
Term: Fall 2016 Subject: Human Development

Tite 4 Subject Descrption v Course Nu@i Section 4 Hours CRM & Tem % Instuctor Mesting Times. Campus Status t- 8
Humar Develooment] Human Devel 1 84200 Fall2 Shivers. Caralyn (Primary T 0200 PM - 03:15 PM Building: Engel Hz Black 720f1 (CAad ) When you have a registration error’ the

---M_ registration site will detail all errors in the

reunumg Human Development | e B 94403 Falz Kim. Kes (Primary) 03:30 PM - 04:45 PM Building: Engel H:  Black 9501 125 seats re

Human Development | 1 q p f - 345 . 19
ﬁ:‘jmﬂD lopment | Human Devel 004 0 3 84404 Fall2 Diaz Vanessa (Primary Wl 02:30 PM - 03:45 PM Building: Litton-Re Black 92 0f 125 seats re.

notification for easy troubleshooting.

>
=3

Human Development|

ave 1 3 5 2 y - : None : None 2 v seals re
Virtual Campus Lecture Human Devel 004 0 3 84405 Fall 2 Tan, Lin (Primary Building: None Room: None StartDi Virtual 43 0f 80 seats rem

>
=3

Human Development| - - 1 9 oy , - : None : e 2 eals rel
Virtual Campus Lecute Human Devel 004 0 3 84406 Fall 2 Krizova, Katarina (Primary Building: None Room: None Start Dz Virtual 34 of 80 seals rem

>
&

1 Schedule iE Schedule Details Summary
Class Schedule for Fall 2016
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
11am Human Development! Human Development! ~ | Human Development| HD 1004, 8 3 84402 Leciure Errors Preventing R

Detais Hours  CRN Schedule Typt Status

12pm 0

»
g8
33
3
&

ipm

*IMPORTANT: If an error is preventing
registration, you are NOT registered for that

course. If no further action is taken then the

— - | R Rem e ARl R e = course will disappear the next time you visit the

registration page. You schedule will then reset to

its official form.™

2pm M




Adding Courses Cont’d

REGSSTER FOR 3

* To begin a new search, click the “Search Again” button to return to the search criteria and you can modify your previous search criteria.

= surman

REGISTER FOR CLASSES

Find Classes Enter CRNs Schedule and Options

Enter Your Search Criteria
Term: Winter 2017

N Subject || % English | | % Human Development
-0 (I .

Course Number |

Keyword [

| Search | Clear » Advanced Search

» After submitting a new search, your previous results will still be visible in the search results window while the new search results are being retrieved.

@l VirginiaTech



Adding Courses Cont’d

* Classes can still be added directly by CRN by using the second tab labeled “Enter e Click “Add Another CRN” to give yourself additional fields for more CRNs.
CRNs”,
REGISTER FOR CLASSES REGISTER FOR CLASSES
Find Classes Schedule and Options | Find Classes m Schedule and Options |
Enter Course Reference Numbers (CRNs) to Register Enter Course Reference Numbers (CRNs) to Register

Term: Winter 2017 Term: Winter 2017

CRN | |

CRN | |

CRN |

+ Add Another CRN (-G EEAESTT BT | .|
CRN
+ Add Another CRN [V REREST T ET T

g

* Then click “Add to Summary”.

% VirginiaTech Office of the University Registrar



Conditional Add/Drop

* Previously when you added a class that was at the same time as another class for which you had already registered, you had to drop the current class
and then register for the one you wanted.

* By clicking the Conditional Add and Drop box, you can tell the system to only drop the class you have indicated if you get into the class you want to

add.
Summary
Title Detsilz Hours  CRM Schedule Typd Status Action It
Human Development | HD 1004, 0 0 40307 Virtual C... Withdrawn MNaone
Intro Creative Writ ENGL 2744, 0 0 40293 Virtual C.... Withdrawn MNaone
Introduction to Poetry EMGL 1604, 0 3 40287 Virtual C__. Registered Mone

Total Hours | Registered: 3 | Billing: 9 | CEU: 0 | Min: 1 | Max: 6

v Conditional Add and Drop

A

* If there are any errors, no change is made to your registration.

@l VirginiaTech Office of the University Registrar



Deleting/Dropping Courses

* To delete a course select the Action drop down menu. Then select the

* Once you have selected “Drop Web” click the “Submit” button.
“Drop Web” action from the drop down menu.

Surﬁmary Summary
Tl Details Hours  CRN Schedule Typs  Status Ach k. Schedule Typs  Statu: Action .
Family Financial Manage AHRM 2304, 0 3 40253 Virtual C. Registered None v g.tﬁ?eg ered- Drop Web
Human Development | HD 1004, 0 3 40307 virtual C. Registered None v% Human Development | HD 1004,0 3 Virtual C... Registered Nane
.

Total Hours | Registered: 6 | Billing: 6 | CEU: 0 | Min: 1 | Max: 6 Total Hours | Registered: & | Billing: § | CEU: O | Min: 1 | Max: 6

Conditional Add and Drop Submit .

Conditional Add and Drop %

Summary
Summary
T Detailz Hours  CRN Schedule Typt  Status Action %
Title Detais Hours  CRN Schedule Typ(  Status Action 5.
—_— Eamily Financial Manage AHRM 2304, 0 1] 40253 Virtual C. Dropped Nane v . .
Family Financial Manage... AHRM 2304, 0 3 40253 Virtual C... Registered | None a ‘ YO u Wl I I nOW notlce
~ o None Human Development | HD 1004, 0 3 40307 Virtual C. Registered None
Human Development | HD 1004, 0 3 40307 Virtual C... Registered
4

Dro oo o i ' the status has

: .\ updated to

| “Dropped” and you
are no longer

registered for that
Conditional Add and Drap . course.

Total Hours | Registered: & | Billing: 6 | CEU: 0| Min: 1 | Max: § Total Hours | Registered: 3 | Billing: 6 | CEU: 0 | Min: 1 | Max: 6

Conditional Add and Drop Submit
R -




Important Reminders

* If you select conditional add/drop when attempting to add two or more courses at the same time before clicking “Submit” (i.e. they are still in the
“pending” status) and one course is not available or returns an error, you will NOT be registered for ANY of the selected courses.

* When you attempt to add a course that has a time conflict, it will be apparent in the schedule panel. If you attempt to register for that course, a
detailed error is shown.

e Be mindful of the minimum and maximum total hours in which you can register.
— This information is visible at the bottom of your registration summary.

Summary

Details Hours  CRN Schedule Typs Status Action £k,

Human Development | HD 1004,0 0 40207 Virtual C.. Withdrawn None

Intro Creative Writ ENGL 2744,0 0 40293 Virtual C Withdrawn None

Introduction to Poetry ENGL 1604,0 3 40287 Virtual C.. Registered None

Total Hours | Registered: 3 | Billing: 9 | CEU: 0 | Min: 1 | Max: &

R

@!'VirginiaTech Office of the Uni



Schedule and Options

* The Schedule and Options tab is used to review your schedule.

— Please note the two buttons to the far right.
REGISTER FOR CLASSES

e a8
Title ~ Details Hours CRN & Schedule Type Grade Mode Leve Study Path Dats Status Message L. %
Human Development | HD 1004,0 1] 40307 “irtual Campus L. A-F Graduate MNone D&8/29/2016 Withdrawn Drop Web08/29/2...
Intro Creative Writ ENGL 2744, 0 1] 40293 “irtual Campus L A-F Graduate MNone D8/29/2016 Withdrawn Drop Web08/28/2
Introduction to Poetry ENGL 1604, 0 3 40287 Virtual Campus L. A-F Graduate MNone 08/29/2016 Registered Registered Web0...
Records: 3

Total Hours | Registered: 3 | Billing: 9 | CEU: 0 | Min: 1 | Max: &

‘B Clicking on the printer icon provides your schedule in a layout for easy printing.

Email Schedule and Downloadable Calendar File

Email your schedule and an .ics file to your calendar. Please send
again if you make changes to your schedule.

* & Clicking the calendar button allows you to email your schedule as an attachment to your primary email address by default. ) Myseft (niimenez@vtedu)
— You can also add additional email addresses et |

Email [

— This feature allows you to conveniently add your class schedule to most digital calendars

|
|
Email [ |
|

Subject [ Student Name Winter 2017

| send |

Il VlrglnlaTech Office of the University Registrar



Keys to Success

Plan for courses with prerequisites—you may not be allowed to register for a course if you do not meet the stated prerequisite.

* Use the Conditional Add and Drop box
—As a reminder, if you select the box, you can tell the system to only drop the class you have indicated if you get into the class you want to add.
—If there are any errors, no change is made to your registration.

You are ultimately responsible for keeping informed and up to date on graduation requirements. As such, be proactive by applying for
your degree and reviewing your pathways planner and DARS (Degree Audit Report) with your academic advisor.

Please contact your Academic Advisor should you have any questions or concerns regarding registration.

Il VlrglnlaTech Office of the University Registrar
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